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Every student will have the right to appeal their grade if they so wish. In order to facilitate 

this all pupils and parents/carers will be provided with information about this process. 

 

It is important that our students understand the process by which they were assessed so they 

were able to plan and prepare accordingly. In order to ensure this happened, we wrote to 

students and their parents/carers in March with details of the evidence that we would be 

using to form the evidence base for Teacher Assessed Grades in every subject.  This 

information can be found at this link:  

 

All students have had an opportunity to confirm that the evidence that they have provided is 

their own work by filling out the ‘student declaration’ form for each subject they study. Our 

exams team has considered the usual reasonable adjustments (e.g. exam access 

arrangements) and/or any special educational needs as well as working closely with the 

pastoral team to identify where special consideration can be applied following JCQ guidance. 

Student assessments have been marked by staff who have appropriate knowledge, 

understanding and skill, and who have been trained in this activity. We are committed to 

ensuring that work produced by students has been standardised to ensure a consistent 

application of grade descriptors set by each awarding body.  

More information on teacher assessed grades and appeals can be found here: 

Appeals  

If you believe a genuine error has been made in determining your grade, you will have a 

right to appeal.  

There are two stages to the appeals process:  

Stage 1: centre review  

If you don’t think you have been issued with the correct grade, you can submit an appeal to 

the Senior Leadership Team and Exams Office to review whether they:  

• made an administrative error, e.g. submission of an incorrect grade 

• did not apply a procedure correctly, e.g. The Centre Assessment Policy was not 

followed, internal quality assurance wasn’t in place, did not take account of access 

arrangements etc. 

We previously informed students, parents and carers of the evidence being used by each 

subject to award a grade.  To support students further in deciding whether to appeal, they 

will be provided with the grades allocated and used at each department specific assessment 

point. Please also see our Centre Assessment policy here.  

If you still feel that you would like to make an appeal, please fill out the centre review 

form. 

 

https://ebb9ae8f-da2d-4f78-ae60-72cfa11d5ce8.filesusr.com/ugd/6d6069_e239c2632fd84692a0e02a2ab9694808.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/986351/21-6780_Student_guide_to_awarding_in_summer_2021_-_accessible.pdf


 

All requests for a centre review must be made directly to Gary Thompson (Deputy 

Headteacher) at appeals@monkseaton.org.uk. The centre review form should be sent by 

the following dates: 

 

16 August 2021 (priority appeals - for students applying to university who did not attain 

their firm choice, i.e. the offer they accepted as their first choice, and wish to appeal an A 

level or other Level 3 qualification result)  

 

3 September 2021 (in all other cases).  

 

Centre reviews which are not submitted by these dates may lead to appeals not being 

completed in time for those with a higher education place dependent on the outcome of the 

appeal. 

Students may submit a request for a review but subsequently decide they wish to withdraw 

it. If no findings have been made, when we receive the withdrawal confirmation, we will not 

continue with the centre review. However, a centre review application cannot be withdrawn 

once a finding has been made. 

 

Stage 2: appeal to the exam board  

If you still don’t think you have the correct grade after the centre review is complete, you can 

request that we appeal to the exam board on your behalf, who will review whether:  

• an unreasonable exercise of academic judgement has been made in the choice of 

evidence used to determine your final grade.  

• we did not follow our Centre Assessment Policy. 

• the exam board made an administrative error, e.g. they changed your grade during 

the processing of grades.  

Awarding organisations will not accept appeals directly from students or parents. 

At both stages of the process you will need to submit your appeal to the school and provide 

your written consent to conduct the appeal or submit it to the exam board on your behalf. It’s 

important to remember that your grade can go down, up or stay the same through either 

stage of the process.  

All requests for a stage 2 appeal must be made directly to Gary Thompson (Deputy 

Headteacher) at appeals@monkseaton.org.uk. The stage 2 appeal form should be sent 

by the following dates: 

23 August 2021 for priority appeals (for students applying to university who did not attain 

their firm choice, i.e. the offer they accepted as their first choice, and wish to appeal an A 

level or other Level 3 qualification result), or by  

 

17 September 2021 for non-priority appeals.  

 

mailto:appeals@monkseaton.org.uk
mailto:appeals@monkseaton.org.uk


 

Appeals which are not submitted by the above dates may lead to appeals not being 

completed in time for those students applying to higher education who did not attain their 

firm choice (i.e. the offer they accepted as their first choice) and wish to appeal an A level or 

other Level 3 qualification result. 

 

Stage 3: Outcome 

As a result of the appeal, the case will either be rejected (disallowed) or upheld (allowed) in 

whole or in part. The fact that an appeal has been upheld (allowed) will not necessarily result 

in a grade change. The exam board will write to us, detailing their decision, we will then 

communicate this to students, parents and carers.  

Timeline 

Appeals are classed as priority and non-priority. Priority means that the result of your appeal 

will impact upon your destination (university, college apprenticeship).  Non-priority means 

that the  result of the appeals process will not impact upon your destination.   

The timelines for priority and non-priority appeals will be as follows:  

Priority Appeals Window: 10 August to 7 September 

10 August to 16 August: student requests centre review  

10 August to 20 August: centre conducts centre review  

11 August to 23 August: centre submits appeal to exam board  

 

 

Non-Priority Appeals: 10 August to 17 September  

10 August to end October: majority of non-priority appeals take place  

10 August to 3 September: student requests centre review  

10 August to 10 September: centre conducts centre review  

11 August to 17 September: centre submits appeal to exam board  

 

If you believe the exam board has made a procedural error in handling your appeal, you can 

apply to Ofqual’s Exam Procedures Review Service to review the process undertaken by the 

exam board. 

 



 

 

 

 


